GENERAL RULES FOR 4-H RECORD BOOKS
1. Record Books must be filled out by the member.  They may be typed, hand written or done on a computer.  If the parent does the typing - a note must go inside the front cover stating so.

2. First year members who are 9 years old may use pencil.  ALL OTHER members MUST use pen, type or use a computer to complete the book

3. Junior Books - age 9 to 14

Senior Books - must be age 14 prior to January 1, or older

4. Handicapped members may have assistance with their record books.  Rules regarding this are set by the state.  For more information regarding this, contact the 4H office.

5. Record Books must be in a suitable folder.  A 4H Record Book Folder or a report folder (preferably green) is suitable.  No 3-ring binders!

6. Tabs between sections is required.  Plastic page protectors should ONLY be use for photo pages and supplemental pages.

7. Pictures: 

· One page of pictures per project is allowed.  Use only one side of the  page, no shingling and pictures are to be labeled. Example: “This is me helping my junior member get his lamb ready for Exhibit Day”

· Three additional pages of pictures can go in the very back of the book. 

· All pictures need to pertain to 4H 

· NO newspaper articles, ribbons, flyers, etc.  PHOTOS ONLY

· Photography project members are allowed 10 additional pages of project pictures.

· Pictures are optional - but they make your record book look really nice!

2. Supplemental sheets are allowed but are optional.  Two pages only are allowed per project.  They must be self-made.  You may gather information from the Internet or other sources, but you must re-write it into your own words not just print it out.  Be creative here!  Drawings, menus, diagrams, etc. are all OK This is where you can show your knowledge of your project.

3. Past records are moved to the back of the book.  The previous year’s PDR is to be paper clipped to the inside of the front cover.  All other Personal Development Reports may removed from the book.  Past years picture pages are to be removed from the book.  Past project records can be put into project categories such as past years’ sheep records together, past clothing project records together OR they can be put in the back by year with the most recent ones in the front and older ones to the back of the book.

4. A minimum of 80% attendance is required for a book to go on for higher judging.  Club meeting percentage and project meeting percentage are added together and divided by 2 to get % of meetings attended.  Excused absences count towards 80% required.  If a member does not have 80% attendance they cannot, under any circumstances, receive a bronze, silver, or gold star.
5. If a member runs our of room on a form - write “See additional page”.  Add a page behind the project sheet or PDR and continue there - labeling the additions such as “cont. Section  J”; or “cont. -  things made, raised, or grown”

6. If you are a Junior or Teen Leader for more than one project, you must fill out a leadership report for EACH project.  Include it behind your project sheet.   
*   If you are a Jr/Teen leader for a project and you are not in the project, put the form   in a Leadership section.

*  The club president(s) and the All Stars must fill out a Leadership Report which  goes      under a Leadership section
*  Jr. Leaders are in the 7th - 9th grade and assist the project leader.  If a younger member acts as a Jr. Leader, they may write about it in their 4H Story.  They may not count it      as a Jr. Leader project.

*  Teen Leaders are in the 10th - 12th grade and they lead the project under the  supervision of an adult advisor                  .

*  If a member is in the 10th - 12th grade, and do not wish to have the responsibility of leading a project, they may be a Junior leader.

*  Teen Leaders MUST fill out the first page of the Teen Leadership form, have it signed by the adult leader, and turn it in to the Community Leader to have a copy sent to the County Office before they can hold meetings.

7. Each Project Sheet must be signed by the Project Leader.  The leader is responsible for reading over the project report to make sure that it is correct, before it goes in for local judging.  Leaders - If you feel there are errors or material is inaccurate --- DO NOT SIGN IT.
8. Community Leaders/Record Book Advisors must sign the PDR - not project leaders.  
*  All project sheets must be signed by the project leader.  

*  A parent and the 4-Her must sign the PDR.  

*  There a number of places for the member and project leader to sign in the           Jr/Teen leadership Report.

MINIMUM STANDARDS FOR RECORD BOOKS

In order for a 4H member to participate in the County Fair, county record book judging, or in any 4H function they must meet these minimum requirements.

9. Fill out the front page of the Personal Development Report and the attendance record on page 2

10. Submit a 4H Story (at least one paragraph).

11. At least one completed and signed project report.

12. Attend 80% of the club and project meetings.  Excused absences count towards the 80% requirement.

13. It must be in a suitable folder.
Lompoc Club Judging Criteria Guidelines

PURPLE
BLUE
RED
WHITE

Appropriate Folder
X
X



Title Page w/ name, year, and club
X
X



Table of Contents
X
X
X


Dividers between sections and projects
X
X
X


PDR - signed by member, parent, Community leader
X
X
X
X

4-H Story
Creative; Shows growth in 4-H, and in each Project taken; Outstanding  effort
 Creative; good effort; shows some growth
Brief;  little effort made; shows little growth
 No story

Project Reports - should include all forms pertaining to project

ie: Project Management, Breeding forms, Special project forms for Rabbit, Horse, Goats, Sewing Project Record, Profit & Loss Forms, etc.
 Complete, accurate signed; shows growth in 4H and projects
Complete, accurate, signed, shows growth in projects


Minimal effort, items barely done, signed
Incomplete, items missing signatures missing



Jr. or Teen Leader Reports - placed behind Project Report forms (before Project Mgtmt. and Profit & Loss forms when used)
Outstanding effort;

forms complete & has all required signatures
Good effort made; forms complete & has all required signatures
Minimal effort made, items incomplete or missing
Incomplete, signatures missing

One Photo Page allowed per project - Photos should be of that project; NO ribbons, newspaper articles, etc.  Although pictures are not required, they can be a deciding factor for a book that is borderline **Photography Project may have up to 10 pages of photo project assignments
Not Required 
Not Required
Not Required
Not Required

Previous Years’ Projects - grouped by year OR project at member’s discretion, but should be separated by dividers either way; can include previous PDR’s if member desires; past picture pages must be removed
Logically grouped; Dividers used
Logically Grouped, only one divider at beginning of section
not grouped, no dividers
not grouped, no dividers, some missing

Three Additional Photo Pages - Must be photos of 4-H related activities, not limited to projects; Photos are not required
If photo page included: creatively displayed and labeled, outstanding effort made
If photo page included: creatively displayed and labeled, good effort made
If photo page included:

minimal effort made, no labels
no photo pages

