ANNUAL 4-H PROJECT REPORT INSTRUCTIONS

ALL sections of the Project Report Form must be completed by the 4H member.  It must be done in ink or typed.  It typed, you must indicate who did the typing.  Only first year members who are 9 years old may use pencil.

Leaders should set aside a time at the end of each project meeting to help the members write down what was done and learned at that meeting.  Also, go over what expenses were incurred and estimate the value of the project.

1. NAME, PROJECT, YEAR IN THIS PROJECT, PROJECT LEADER’S SIGNATURE - the completed form MUST be signed and dated by the project leader at the end of the 4H year in order for the member to take credit for the project.  

2. PROJECT WORK RECORD:   Record what you have done and learned at project meetings here.  DO NOT record daily feeding or care of an animal here.  If the project group takes a filed trip, it may be included and counted as a meeting.

3. WILL YOU TAKE THIS PROJECT NEXT YEAR?  Answer honestly!  It’s OK to say “no”

4. THINGS MADE, RAISED, GROWN, OR  IMPROVED: Write down how many of each thing was made, raised, or grown.  For example - “1 market lamb, 2 breeder sheep” If your project did not raise, grown or make anything, write down what skills you have improved.  For example - “I learned the difference between mountain bikes and racing bikes. Improved riding skills from 5 miles at a time to 10 miles at a time.” (Try to summarize)

5. NUMBER OF PROJECT MEETINGS ATTENDED: Put down the actual # of meetings you attended, NOT how many meetings were held in the project.  

6. EXPENSES: Write down everything bought for the project, how many, the date purchased, and the cost.  If materials used were donated or given as a gift, indicate that under value.  BE SURE TO TOTAL COLUMNS!  If your project had no expenses write that down.  DO NOT LEAVE ANY BLANK SECTIONS
7. INCOME OR VALUE OF PROJECT: Write down each item made, raised, or grown, how many, the date completed, and the value.  The value may be an estimate of what you think the item is worth, how much the item would cost if purchased, or how much you received for the item if you sold it as part of a fund raiser, etc.  DON’T FORGET TO TOTAL THE COLUMNS!
8. PROJECT SUPPLEMENTARY RECORD: This section shows the member’s creativity.  It can be a drawing, a collage, instructions on how to do something, etc.  It must fit the project.  Photographs, newspaper articles, ribbons, etc. are not allowed.  Use the space provided.  

NOTE: This section MUST be filled out, even if additional supplemental pages are included in the project section of the record book.  No more than 2 self-made supplementary sheets are allowed per project.

